
Pre-booking Checklist

Is everything included in your trip? Activities, locations, events etc. 
If not, go ahead and include it. If it doesn't fit, can you take it out or make
adjustments? Can you extend your stay? 

Are you over budget?  
If yes, research cheaper alternatives. Can you let go of something eg tour,
one location, extra days? 

Does your itinerary/daily schedule flow?  
If no, what can you change around? Can you create a day trip instead? Can
you eliminate something? Remember don't waste precious time and
money backtracking. Perhaps create a MUST-SEE list and rework your trip
around that. 

Have you allowed enough time?  
Time for activities, travel time between locations and activities and stops?
What about downtime? Travelling is exhausting, and you should factor in
time to relax. 

Note things that need to be paid in advance or paid later.  
This will help you keep on top of your spending prior to and during your
trip. 

Be happy with your choices 
Don't drive yourself crazy second-guessing your choices. If you are happy
with the choices of flights, accommodation and activities you have made,
move on. Forget about finding something better or cheaper. The only time
you should revisit your choices is if you are over budget and need to find
an alternative. 

Get a second opinion 
If after all of this you still lack confidence in your itinerary get someone 
who you trust to go over it for you. Don't forget to post your itinerary on 
the Plan that Trip Facebook Group if you want sound advice. 

https://www.travelcharm.com.au/
https://www.facebook.com/groups/planthattrip/


CHECKLIST
You have your planned itinerary. and are ready to book your trip. Now you 
need to decide if you are going to book your entire trip yourself, in part or 
hand it over fully to a Travel Agent. 

Here are the steps you need to take:

Booking your trip

BOOKING YOURSELF 

1. Book each component in order of importance. If cheap flights are your
priority, book those first. If you are travelling to see a particular event or
participate in an activity that is only on at a certain time, then you will need
to book activity, accommodation and travel together.  

2. Remember, there is no point booking a tour (e.g. to the Lavender Fields
in Provence) if you cannot guarantee accommodation. 

3. Next book transport between locations once you have your locations
and accommodation secured.  

4. If you are flexible with times, you should have no problem.  

5. Be aware of extra taxes that you may need to pay at check out, eg. City
Tax and record them in your Travel Planners. 

6.  Book transfers last.  

7. Be flexible; it is much easier to create an itinerary if you make
adjustments as you need to. It will be a fantastic trip no matter what you
do, and small changes will not affect that in the end.  

8. Don't forget to organise Travel Insurance. I wouldn't travel without it. 

9. If you are nervous booking tours, email the company first. From my
experience, a lot accept an online booking and payment at time of
attendance. Make sure you know whether they accept credit card or cash.

10 It can be scary booking online. Take your time and check your details.
Allow for travel time eg flights leave one day may arrive same day or next
day depending on destination.

https://www.travelcharm.com.au/


USING A TRAVEL AGENT 

1. Take your itinerary to a Travel Agent. 

2. Let your Travel Agent know the most important factors about your trip, 
eg. a specific hotel you have chosen, a tour you want to take. 

3. If you are flexible, by all means, see what else your travel agent offers 
(but check it out yourself online). They may be able to offer similar 
accommodation. Check that the location of the accommodation is suitable, 
check reviews and amenities.  

4. If you have chosen a particular place/activity for a reason, then stick to 
your guns. Explain your reasons. They may be able to offer a choice you 
might prefer, but if not you may have to book this component yourself. 

5. Be clear on your budget. Yyou will already know what you would be 
paying if you booked it. That is the benefit of researching yourself. 

6. Quoted flights may not always be the cheapest available.There may be 
other airlines. Ask for more if you want to compare. 

7. Be aware that Travel Agents are not able to book private apartments, 
privately owned boutique hotels, Airbnb accommodation, free walking 
tours or anything similar. You will need to do this yourself, and from my 
experience, these options can save you a lot of money.

https://www.travelcharm.com.au/

