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INTRODUCTION
What is the Itinerary Planning Formula?
The formula is actually called the Four Day Itinerary Planning
Formula (a little long, so I thought I would shorten it). The
formula is designed to help you plan a perfectly balanced
itinerary and is based around a four day itinerary. But the
formula is flexible and can be used for any amount of days,
including day trips.
The reason for Four Days? I think four days is the perfect
amount of time to visit a new destination, easily allowing for all
the components of the formula. But as I mentioned above, the
formula is completely customisable and you can use it to plan
any amount of time you like from one hour to weeks.
The Itinerary Planning Formula ensures you don't miss the
important things while still being flexible, meaning you will
plan an itinerary that has room to allow for on the go plans
and spur of the moment activities, or downtime - it's your
choice.
The goal is to plan an itinerary but not over plan.
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STOP OVERWHELM
Do you find itinerary planning overwhelming
and stressful?
Itinerary planning can be time consuming, confusing and
stressful if you don't have a plan.
You need to know where to direct your focus when
researching. Otherwise you could be looking for the wrong
things.
There are so many components that go into a trip accommodation, transport, activities, how to get around,
where to eat.
But what can be even more confusing is what to do and on
what days. And what happens if you plan too much or too
little? Will you know what to do if you have any spare time?
Of course, you don't have to plan anything and just see what
happens. But most of us are not comfortable with that idea.
No plan can cause anxiety and fear for a lot of us.
Using the formula you will create a structure for your itinerary.
Then you will know exactly what to research. Once you have
found what you need, enter it into your itinerary and move to
the next thing.
A Travel Planner Template and Daily Schedule will be
included for you to record all your itinerary details.
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THE ITINERARY PLANNING FORMULA
The Itinerary Planning Formula uses four components Discovery, Interest, Day Trip and Free.
These components can be used as full days, half days or even
hourly segments and can be used to plan longer itineraries,
short stays or day trips.
The Itinerary Planning Formula is designed to fully maximise
your time at your your destination.
The only component that is fixed in every itinerary is
Discovery. This is the most important component allowing you
to get your bearings in your new location so you can feel
comfortable getting around. It is always the first component.
The other components are interchangeable, you can leave
them out entirely or double up.
It's natural to want to include everything in our trips, but the
reality is we can't. These components provide clarity, balance
and confidence that you won't miss the important things.
As you follow this formula and plan, you will find there is
excess time within the itinerary. You may wonder what to do
with it. Don't worry, a full explanation is provided in this guide.
First you will build the foundation, then you will complete the
itinerary - systematically and without overwhelm.
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COMPONENTS
CHECKLIST

DISCOVERY
Discovery is the only component in this method that is fixed,
meaning that every itinerary will begin with a Discovery
Component.
The purpose of the Discovery component is to allow you to
become acquainted and orientated with your new location. To
"discover" it.
Activities that might be included in a Discovery Day are:
Walking Tour (free or paid)
Hop on Hop off Bus/Boat
Self-guided Tour
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COMPONENTS
CHECKLIST

INTEREST
The Interest component allows you to pursue what you love
whether that be history, food, art, textiles, wine - the list could
CHECKLIST
go on and on.
This is where you dive a little deeper, experience something
more than the "Top 10 Things to Do" in a location.
The purpose of the Interest component is to bring meaning
and purpose to your trip, to indulge your passions. When you
combine a new destination with your passion, travel becomes
even more memorable.
Activities that might be included in a Interest component are:
A Cooking Class
Writing Workshop
Painting Lesson
A Guided Tour of a Church, Museum, specific area etc
Art Galleries/Museums
Food & Wine Tour
Artisan Tour
Shopping/Fashion Tour
Hiking
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COMPONENTS
CHECKLIST

DAY TRIP

CHECKLIST
The Day Trip component offers the chance to explore further
afield, to enjoy another location with the convenience of not
having to pack up and move.
You can choose to do a Day Trip independently or join a day
tour to another location.
If you are travelling independently and not with a tour group, I
recommend the destination of a Day Trip be no longer than 2
hours travel by train or car so you can maximise your
sightseeing time. It is a shame to waste precious travel time
sitting on a train or car.
Find examples of Day Trips below.
Organised Day Tour to another location or area
Catch the train to a nearby town or city for day and explore
Join combined food/wine tour stopping at different towns
Hire a car and take a road trip to other towns or villages
Spend a morning/afternoon attending a festival/event in
another town
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COMPONENTS
FREE
CHECKLIST
The Free component is the built in flexibility in your itinerary.
You might not think you will need free time, that you prefer to
have your days planned. You can, but be wary of over
planning.
Travel can be exhausting. Sometimes we only see the "must
see" sites in a location and don't slow down to appreciate the
location itself.
The Free component is perfect for that. Or if you don't want
Free time, use it to plan another Interest component or Day
Trip.
Travel does not always go to plan. You may find yourself exhausted, jet lagged or sick. You may not want to run from
one organised tour and activity to the next.
You may want to spend time relaxing over a coffee or
enjoying a long lunch. You might be given a recommendation
during your stay and want to pursue it. With the Free
component, you can.
The best moments of travel are usually the ones that are not
planned.
Below are examples of what you can do with Free time.
Sleep in, go for a walk and enjoy a long lunch
Catch up on all the places you haven't seen yet
Rest if you need to or are sick
Do laundry
Go shopping
Enjoy a picnic

w w w . t r a v e l c h a r m . c o m . a u

8

ACTIVITIES LIST
CHECKLIST
You will need to create an Activities List. This task can be
done before or after the planning phase.
Create a list of all the activities, sites and things you want to
do.
Read articles and keep a record of things that interest you as
well as the ones you already have in mind like art galleries,
food, museums, hikes etc.
Then create a second list. Your Priority List. On this list you will
write all the things you HAVE TO see. The most important
things.
These are the things you would feel disappointed not seeing like the Statue of David in Florence or the Colosseum in Rome,
or the Louvre in Paris, or eating at a particular restaurant.
The Activities List is what you will use to fill in excess time.
More about that soon.
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HOW THE ITINERARY PLANNING
FORMULA WORKS
Below you will find two examples of a Four Day Itinerary using
the Itinerary Planning Formula. Florence has been used as an
example.
DAY 1

DISCOVERY

3 hour Free Walking Tour

DAY 2
Full Day Cooking Workshop OR
INTEREST

Visit Art Museum
Attend an art demonstration/workshop

DAY 3

DAY TRIP

Train to Lucca (from Florence)

DAY 4

FREE

Sleep in
Do laundry
Enjoy late breakfast at cafe
Visit Museum
Browse Market

If staying longer than four days, simply repeat a day - for
example another Day Trip, another Interest Day or another Free
Day. If staying a shorter time, deduct days.
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EXAMPLE OF FORMULA
CHECKLIST
Here's another example of Four Days in Florence.
DAY 1

DISCOVERY

Evening Walking Food Tour of city

DAY 2

INTEREST

Art Galleries & Museums

DAY 3

DAY TRIP

Full Day Food & Wine Tour
stopping in Tuscan villages

DAY 4

INTEREST

Artisan Shopping Tour
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EXAMPLE OF FORMULA
CHECKLIST
And here is an example of how to use the components for a
day trip. The following is an example of a day trip to Verona.
MORNING

DISCOVERY

3 hr Free Walking Tour

AFTERNOON

INTEREST

Visit 3 places of interest eg. Tower
Lamberti (Verona), Arena & Juliet's
House

EVENING

FREE

Wander piazza and markets, enjoy
aperitivo and dinner before
catching train

PLANNING TIP: NEVER fill your days. The best travel moments
come from those that are unplanned. You need space to relax in a
cafe and take unplanned adventures.
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PLANNERS
CHECKLIST
To create your itinerary, download the planners listed below.
As you work through the next steps of the formula you will be
able to record your trip details.

TRAVEL PLANNERS
Includes Travel Planner, Budget
Planner and Daily Schedule
DOWNLOAD HERE

ACTIVITIES LIST
Inludes a section for your Priority
List
DOWNLOAD HERE

DAILY ITINERARY
You will find sections here to write
your components
DOWNLOAD HERE
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HOW
TO PUT IT ALL TOGETHER
CHECKLIST
Follow the steps below:
1. Decide on the number of days you will be at your destination.
2. Decide your components for each day - Interest Day, Free
Day etc - using the examples as a guide.
3. Add components to the Daily Itinerary either for full day or in
AM, PM or Evening
4. Research the information needed for each day - eg walking
tour, cooking class, art galleries. Add details to Activities List.
5. Complete your Activities List (and then Priority List).
a. Include activities from your Interest component.
b. Add things to do and see that you already know about.
c. Research more activities if you want more to do.
6. If you have not already added the activities from your Priority
List to your itinerary, do so now. Pencil in when you have free
time, or create another Interest component.
7. Keep your Activities List easily available when travelling to use
when you have Free time.
To make planning easier, my Daily Schedule has been
included with the Travel Planners. Enter times of activities and
tours (and travel time between each one) and you will be able
to easily see where you have extra time in your day.
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WHAT
TO DO WITH EXTRA TIME
CHECKLIST
So, what about all the spare time in your days?
For example, on your Discovery Day you might book a three
hour walking tour, but what about the rest of the day?
You can stick with the Discovery theme and keep exploring or
use the Activities List you created, starting with your Priority
List. Add one or more activities to the rest of your day.
Carry the two lists with you when you travel. If you find
yourself with time on your hands, refer to the list and see what
is in your area to see or do.
Or you can use that spare time as Free time. Remember I
talked about the itinerary being flexible? This is it.
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CONCLUSION
There is no easy or quick solution to Itinerary planning apart
from joining a tour, purchasing a package or allowing
someone else to plan your trip.
You could purchase one of my Italia Itineraries, completely
planned using this Itinerary Planning Formula - FIND
ITINERARIES HERE.
However, a lot of people love travel planning and see it as a
fun and essential part of their trip.
There is no denying though, that planning a trip can be highly
stressful, overwhelming and time consuming.
The Itinerary Planning Formula is designed to alleviate the
overwhelm by giving you focus. Instead of researching
anything and everything, you know exactly what you need to
look for, thereby avoiding stress and taking considerably less
time.
So, that's it! Have fun and let me know how you go with your
planning.

Cindy Reid
Owner & Travel Planner, Travel Charm
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